
            

 

Salary Scale Placement Procedures 
 
 

Montgomery County Public Schools 

 
 

 
Because the employees of Montgomery County Public Schools had not received a salary increase the initial step 

placement of new employees (starting July 1, 2012 or later) will be aligned with their MCPS colleagues.  The 

initial step placement will reduced by the same number of non-step movement years realized by our current 

employees. 
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Certified Teachers and Specialty Staff 

 

 

 

 

 

 

 

 

 

 

 

Every year of work will be recognized for salary 

placement purposes with respect to the following 

guidelines: 

One year for every two years of work-

related experience if the work 

experience was full-time and the work 

was not in a public school setting: 

MCPS does not recognize the 

following work experience for salary 

placement purposes: 

~Full-time experience (160 or more consecutive work 

days) under a PK-12 public school contract 

~Technical Professional License holders 

(i.e. auto mechanic, cosmetology, 

drafting, and others) 

~Part-time work experience is not 

recognized and may not be combined to 

constitute full-time experience 

~Full-time experience served under a “One Year Only” 

or “Remainder of the Year” contract that met the 160 

workday or more guidelines 

 ~Long-term substitute experience is not 

recognized 

~Full-time experience in a Department of Defense 

K-12 School 

  ~Experience in a university, college, 

community college, hospital, private or 

parochial school, or any other type of 

educational institution  is not recognized 

~Full-time experience while employed as a licensed, 

public school teacher in a preschool program that was 

part of a public school system.  The position occupied 

required a teaching license. 

 ~Experience as a preschool teacher in a 

private or parochial school, or any other 

type of educational institution is not 

recognized 

Employment as a teacher in a country outside the United States will be reviewed in accordance with the same public teaching guidelines 

referenced above. 
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Administrative Assistants 

Every year of work experience will be recognized for 

salary placement purposes with respect to the 

following guidelines: 

One year for every two years of work-

related experience if the work 

experience was full-time and the work 

was not in a public school setting. 

MCPS does not recognize the 

following work experience for salary 

placement purposes: 

~Full-time experience (must have worked a minimum of 

10 consecutive months) as an administrative assistant in 

a K-12 public school setting 

~Experience as an administrative assistant 

in a private business or organization 

~Part-time experience is not recognized 

and may not be combined to constitute 

full-time experience 

~Full-time experience served under a “One Year Only” 

or “Remainder of the Year” contract where the employee 

worked a minimum of 10 consecutive months as an 

administrative assistant in K-12 public school setting. 

 

 ~Long-term substitute experience is not 

recognized 
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Custodians 

  ~Non-administrative assistant work 

experience 

Education attainment is not a salary schedule placement consideration. 

Every full year of custodian or custodial like work 

will be recognized for salary placement purposes 

with respect to the following guidelines: 

One year for every two years of work-

related experience if the work 

experience was full-time and the work 

experience required some custodial- 

like duties. 

MCPS does not recognize the 

following work experience for salary 

placement purposes: 

~Full-time experience  (must have worked a minimum 

of 10 consecutive months) as a custodian or as an 

employee who had fulfilled custodial-like duties 

 ~Part-time work experience is not 

recognized and may not be combined to 

constitute full-time experience. 

Education is not a salary schedule placement consideration. 
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Facilities 

 

 

 

 

 

 

 

 

 

Every year of full work in a recognized trade position 

for salary placement purposes with respect to the 

following guidelines: 

One for one experience if the work 

experience was full-time and primarily 

in the trades for which applied: 

MCPS does not recognize the 

following work experience for salary 

placement purposes: 

~Full-time experience (must have worked a minimum of 

10 consecutive months) in the same or very similar trade 

position for which they have been hired at MCPS. 

 ~Part-time experience is not recognized 

and may not be combined to constitute 

full-time experience 

~Building System Operator (must have worked a 

minimum of 10 consecutive months) experience in a   

recognized trade or craft will be year for year. 

  

Trade certification, by an accredited and recognized trade association, may be used for salary placement purposes 
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Instructional/Clerical Aides 

 

 

 

 

 

 

 

 

 

 

Every year of work will be recognized for salary 

placement purposes with respect to the following 

guidelines: 

One year for every two years of work-

related experience if the work 

experience was full-time and the work 

was not in a public school setting. 

MCPS does not recognize the 

following work experience for salary 

placement purposes: 

~Full-time experience (160 or more consecutive work 

days) in a K-12 public setting.  Full-time is defined as 

working a full school day or an 8 hour work day. 

~Full-time experience while employed as 

an instructional or clerical aide in a non-

public school, private school, or parochial 

school setting 

~Part-time work experience is not 

recognized and may not be combined to 

constitute full-time experience 

~Full-time experience in a Department of Defense K-12 

school  

 

 ~Work other than instructional or 

clerical aide responsibilities will not be 

recognized for salary placement 

purposes 

~Full-time experience while employed as an 

instructional or clerical aide in a preschool program that 

was included as part of a public school system 

 

  

Employment as an aide in a country outside the United States will be reviewed in accordance with the same salary placement 

guidelines cited. 
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Transportation 

 

 

 

 

 

 

 

 

 

 

 

 

 

Supervisors/Administrators 

Every year of work will be recognized for salary 

placement purposes with respect to the following 

guidelines: 

 MCPS does not recognize the 

following work experience for salary 

placement purposes: 

~Full-time school bus driving or experience (160 or more 

consecutive work days) in a K-12 public setting. Full-time 

assignment is defined as a full work day schedule. 

 ~Part-time experience is not recognized 

and may not be combined to constitute 

full-time experience 

 

 

 ~Temporary substitute bus driving 

experience (less than 10 consecutive 

months) 
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School Nutrition 

 

 

 

 

 

 

Every year of work will be recognized for salary 

placement purposes with respect to the following 

guidelines: 

 MCPS does not recognize the following 

work experience for salary placement 

purposes: 

~Full-time experience (160 or more consecutive work 

days) in a K-12 public setting as a supervisor or 

administrator 

 ~Part-time work experience is not 

recognized and may not be combined to 

constitute full-time experience 

~Full-time experience served under a “One Year Only” 

or “Remainder of the Year contract that met the 160 day 

or more workday guidelines 

 ~Experience as a supervisor or 

administrator in a private or parochial 

school, or any other educational institution, 

will not be recognized 

~Full-time experience in a Department of Defense K-12 

school 

 

  

Employment as a supervisor or administrator in a country outside the United States will be reviewed in accordance with the same 

public school teaching guideline as above. 

Every year of work in a public school setting will be 

recognized for salary placement purposes with 

respect to the following guidelines: 

 MCPS does not recognize the 

following work experience for salary 

placement purposes: 

~Full time experience – as defined by a full day of school 

cafeteria operating hours 

 ~Part-time experience is not recognized 

and may not be combined to constitute 

full-time experience 

 

 

 ~Experience from “Fast Food” 

establishments is not recognized  
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Notes: 

 

As a general guideline, employees who occupy one position type and are transferred, or promoted, into a 

different position type will be placed on the salary schedule level reflecting the next (closest) higher salary 

compared to their present salary unless otherwise authorized by the Superintendent. 
 

Per School Board policy, the Superintendent reserves the right to place a Montgomery County Public 

School employee on a salary schedule as he/she determines in an effort to meet the needs of the 

organization. 

 
MCPS 
 

 

 


